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Be a United States citizen;

Be at least 17 years and 10 months old on the date the application is submitted, and be 18
years old on Election Day;

Be a resident of the county where the person is submitting the application;

Not have been finally convicted of a felony.

* If a person has a felony conviction, they can regain their right to vote when the person’s
sentence is fully discharged, including any term of incarceration, parole or supervision or
completed a period of probation, or if the person has been pardoned or released from the
resulting disability to vote.

Not have been determined by a final judgment of a court exercising probate jurisdiction to be:

* Totally mentally incapacitated; or

* Partially mentally incapacitated without the right to vote.

Tex. Elec. Code § 13.001
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Where to Obtain VR Applications

Paper applications available from county voter registrars, libraries, other
governmental agencies, or completed and printed from VOTETEXAS.GOV

POWERED BY THE TEXAS SECRETARY OF STATE

Via Department of Public Safety when applying for a drivers license

{Via Federal Post Card Applications for overseas and military voters }

National Mail Voter Registration Form

POWERED BY THE TEXAS SECRETARY OF STATE

Updates can be made at Texas.gov or via vo'rE'rExns.G?\ﬂ>


https://Texas.gov
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Desighated Voter Registrars

County Officials

e Tax Assessor-Collector
e County Clerk
e Election Administrator

Volunteer Deputy Registrars

High School Deputy Registrars

)
—

State Agencies

Tex. Elec. Code §§ 12.001, 12.031, 13.031, 13.046, 20.001, 31.031
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Delivery and Submission Dates of
Applications to County Officials

Personal Delivery to Voter Registrar

e Submission Date: Delivery date to voter registrar

By Mail

e Submission Date: Postmark date, or applicant’s written date, or date received

[ By Fax: Original application must be received within four business days ]

e Submission Date: Date fax was received IF original received by fourth business day
e |f original is not received, use the received date of the original application

Email: Not a valid form of submission

Tex. Elec. Code § 13.143
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Delivery and Submission Dates of
Applications to Other Officials

State Agencies

e Date the application was submitted to the agency employee

High School Deputy Registrar

e Date the application was submitted to the High School Deputy Registrar

—

[ Volunteer Deputy Registrar

e Date the application was submitted to the VDR
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Effective Date of Registration

The registration becomes effective on the 30th day after the date the application
is submitted to the voter registrar, or on the date the applicant becomes 18,

whichever is later.

* Avregistration is effective for early voting if it will be effective on election day
* \Voter registrations do not expire and are effective until cancelled

 The voter registration deadline for the November 3, 2026 election is
Monday, October 5, 2026

8
Tex. Elec. Code § 13.143
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Other VR Forms Used to Register or Update
VR Records

Limited Ballot

Provisional Ballot Affidavit

[ Statement of Residence J

Voter Registration Address Confirmation



e » Texas Secretary of State

ELECTIONS DIVISION

Reviewing Applications

Steps for reviewing
applications:

Is the Is the Does the applicant’s
applicant application address require
eligible? complete? further verification?

If NO, mail the If YES, send a Notice
applicant a Notice to Confirm Voter
of Incomplete Registration Address

10
Tex. Elec. Code §§ 13.143, 13.071, 13.072, 13.073
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https://www.sos.state.tx.us/elections/forms/pol-sub/21-28f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/21-27f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/21-2f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/21-3f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/21-4f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/21-5f.pdf
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List Maintenance of VR Records

Voter registrar’s duties include: regularly review your voter registration list and
compare other state data with your own list, investigate and send notices to
voters when required to verify status of voter

Secretary of State’s duties include: maintain the TEAM system, assign VUIDs to

each voter, work with VRs to maintain accurate lists, monitor list maintenance of
voter registrars

Tex. Elec. Code §§ 12.007, 18.065

12
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List Maintenance of VR Records

* List maintenance is an important tool for election integrity

* Texas law only allows eligible voters to participate in Texas elections, and the list
maintenance process is the primary tool for ensuring that the official list of
registered voters only contains eligible voters

* Timely completion of list maintenance activities is important to ensuring that
elections are successful and challenge-free

13
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List Maintenance of VR Records: Categories
to Review

Deceased Voters

Felony Convictions

Mental Incapacity

)
—

Citizenship

Cancellation by Voter

Residency Issues

)
—

14



4&% Texas Secretary of State

ELECTIONS DIVISION

List Maintenance: NVRA Moratorium

* Under the National Voter Registration Act of 1993, the only permissible voter
removal programs that counties may undertake during the 90 days before a
federal election until after the election, and any subsequent runoff election, are

to remove:
* Voter who voluntarily cancel their voter registration,
* VVoters who are deceased,
* Voters who are finally convicted of a felony; or
* Voters who are adjudicated mentally incapacitated without the right to vote
* The NVRA Moratorium for the November 3, 2026 election began on August 5,

2026
e Counties are now within the 90-day list maintenance moratorium period for

the November 3, 2026 election N
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Cancellation and Reinstatement

If a voter is cancelled, but the voter registrar determines that a voter’s
registration was cancelled in error or that an individual remains eligible despite

a prior cancellation, the voter registrar must reinstate the registration
immediately

16
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Confidentiality for Voter Registration

* Information that is confidential for all voters

Texas Secretary

and does not constitute public information: <o Stare

About SOS Elections & Voting Business Services Notary & Apostilles Rules & Meetings International Relations Forms & Other Services

Social Security Number, Texas Driver’s License
Number, a number of a personal identification
card issued by the Department of Public

Safety, and a Voter Source Code < [Eloction Adviory No. 2026.01

e
identification card | To: All Election Officials

Voter Registration| From: Christina Adkins, Director of E\ecuonsc
[ J . .
L . 2 2026
* Date of Birth: Confidential for all voters, unless
¢ ] otherwise record 4 RE:  Registering a Voter who is Part of a Confidentiality Program

the request is for a list of voters with voter -

The purpose of this advisory is to explain the different types of voter registration confidentiality programs that are available to certain voters and provide answers to

Address Confidentiality

General Confidentiality

r are public information. Additionally, what elections you
by law to respond to a request for public

r's information will still remain subject to disclosure under the Public

frequently asked questions.

information under Chapter 18 of the Election Code

Public Information and Confidentiality

° ° °
) ° For specific information on public information requests as it relates to the various confidentiality programs described in this advisory, please refer to our Elections Public
° Information Law Outline and consult with your county public information officer. You may also direct any questions about the procedures for responding to a public

information request, including the timeframes for such responses, to the Office of the Attorney General via its Open Government Hotline, (877) OPEN TEX (673-6839).

* SOS Election Advisory 2026-01
» Address Confidentiality webpage in the Voter Registration section

17
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Suspense List

* The voter registrar must maintain a Suspense List containing the names of the
following individuals:

* Voters who failed to respond to a Notice to Confirm Voter Registration Address;

* Voters whose renewal voter registration certificate was returned to the voter
registrar as undeliverable; and

* Individuals excused or disqualified from jury service because they are not a
resident of the county, individuals who stated on their juror summons that they
no longer reside in the county, or individuals whose jury summons was
returned to the district clerk as undeliverable

* An individual on the Suspense List remains a registered voter with the same rights
as any other voter until their status is updated or they are removed after two
federal election cycles

18
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Table Share

Prompt:

* Which office is in charge of voter registration in your county?

 What is the biggest challenge that you encounter with voter registration?
How do the other counties sitting around you handle this issue?

///
Work together with people Ensure that everyone has a 4
at your table and the table

_ MINS =
turn to share their thoughts, N
ideas, or perspectives

SR @ @ directly behind you

19
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Who Are VDRs?

* Volunteer Deputy Registrars (VDRs) are volunteers who are appointed by voter
registrars in each county under Chapter 13 to help register residents of the
county to vote

e Chapter 13 sets forth the:

Qualifications

* Appointment procedures

Requirements

Role of VDRs

21
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Be at least 18 years old;
Be a United States citizen;
Not have been determined by a final judgment of a court exercising probate jurisdiction to be:
e Totally mentally incapacitated; or
e Partially mentally incapacitated without the right to vote;
Never have been convicted of failing to deliver a voter registration application to a voter registrar;
Not have been finally convicted of a felony, or, if convicted, must have:
* Fully discharged the sentence, including any term of incarceration, parole, or supervision, or
completed a period of probation ordered by any court; or
* Been pardoned or otherwise released from the resulting disability to vote;
Not have been finally convicted of identity theft under Section 32.51 of the Penal Code; and
Be a resident of the State of Texas.

Tex. Elec. Code § 13.031

22
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How VDRs Are Appointed

* To be appointed as a volunteer deputy registrar, each applicant must complete
training and apply directly with the voter registrar of the county where they want
to be appointed.

* The voter registrar will issue a certificate of appointment, provide information on
county specific procedures, and provide the new VDR with voter registration
applications and all other necessary materials.

* VDRs may be appointed at any time of the year. Once appointed, a VDR can
immediately start offering voter registration services.

23
Tex. Elec. Code §§ 13.031, 13.033
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Training VDRs

* The Secretary of State is required to adopt training
standards and to develop and provide materials to the
counties for training.

* Each county is responsible for providing training
directly to VDRs.

* In-person training is not required.

e Counties can include an exam as a part of the county’s
training if they wish. If a county chooses to require an
exam, they must use the SOS exam, or get SOS approval
to use their own.

* Voter registrars must offer training at least once a
month.

24
Tex. Elec. Code §§ 13.047, 13.048
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A

Texas Volunteer Deputy Registrar
Training

VOLUNTEER DEPUTY REGISTRAR QUICK REFERENCE GUIDE

This guide is designed to help VDR carry out their responsibilities with confidence and accuracy. Find highlights of key
duties, important deadlines, and helpful reminders for successfuly registering voters below:

Required Materials

O certificate of

O Voter Registration Applications

O Blue or black ink pen

O Receipt Book or VR Cards with tear-away receipt

01 AVDR guide
Distributing

VDRs can distribute a Voter Registration Application to

anyone who requests one, however they can only

accept the application if the applicant lives in the

county where the VDR has been appointed and meets

all eligibility requirements.

Accepting

An acceptable applicant is one who:

need. If your Voter Registrar does not have enough
applications to provide to you, you may print blank
applications from the SOS website.
Delivery
You must deliver completed registration applications
and receipts in person to the voter registrar no later
n 5 p.m. of the Sth day after the date you receive
m.

tha
the

The applicant can vote as soon as the 30th day after
submitting

Registration automatically renews ever even-
numbered year unless the voter moves to another
address, is convicted of a felony, determined by a final
judgement to be totally mentally incapacitated or
partially mentally incapacitated without the right to
vote,

« s a citizen of the United stat
15 at least 17 years and 10 months old to register,
and must be 18 years of age by election day;

Has not been finally convicted of a felony, or if @
felon, must have completed all of the
punishment, including any term of

by the30th

day before Election Day

Most Common Mistakes
Failing to answer a required question in Section 1

[incorrect or outdated address |
[[Not providing information in Section 9 |

parole, supervision, or period of probation, or
must have been pardoned or otherwise released
from the resulting disability to vote; and

Must not have been determined by a final
judgment of a court exercising probate
jurisdiction to be totally mentally incapacitated or
partially mentally incapacitated without the right
to vote.

VDRs can help applicants complete their applications
by

Assisting _when they are having trouble
completing or application;

‘Answering questions regarding voter registration
eligibility, deadlines and required information; or

No signature or wrong date provided

Volunteer Deputy Registrars are allowed to:
o Educate the public about the importance of
participation in voter registration and increase
accessibility by making registration accessible to
everyone.
Volunteer Deputy Registrars are not allowed to:
Accept compensation or charge a fee for
registration, alter or prefill applications, withhold
or discard applications, influence voter choice, or
determine if a person is eligible to register to
vote.

Filling out the application if the applicant cannot
read or has a physical disability.

How to Request Voter Registration Applications

Get in contact with your local Voter Registrar’s Office to
request the amount of Voter Registration Cards you

Visit 505.texas. gov to find your voter registrar’s contact
information.

Visit votetexas.gov to find other voter registration or
election information.

Call 800-25-VOTE (8683) or 512-463-5650

Texas Secretary of State

ELECTIONS DIVISION

Texas Secretary of State

Elections Division

4 Voter Registration Drive Tips
BEFORE THE EVENT

Decide who will be involved, when the drive will happen, where the drive will take place, and
Plan the how the event will be conducted.
Drive Confirm the venue, date, timeframe, and permissions for the location.

Coordinate with other volunteer deputy registrars.

Gather Voter Registration Applications with tear-off volunteer deputy registrar
receipts.

Materials & Posters, fiyers, clipboards, pens (black/blue ink), folders for completed
Important forms.

REMINDERS QUALACECL]

An SOS VDR Guide containing registration qualifications and other helpful
information.

Contact your county voter

registrar’s office when
seeking county specific
information.

o Designate roles of each individual:
Organize o application tant(s),
reviewer(s) and which VOR will be collecting and delivering
completed applications to the voter registrar.

«  Prepare a folder or envelope for secure handling of applications.

Your Team
Important election dates
can be found on the

Secretary of the State’s
website.

DURING THE EVENT

Need more information? Screen for *  Confirm the applicant is a resident of the county and a U.S. Citizen.
Scan herel Elig  Confirm the applicant is at least 18 years old, or 17 years and 10
E%-E months old and will be 18 at the time of the upcoming election.

Assist applicants with forms if they are unable to fill out the application

independently.

Review, & While the applicant is still in your presence, review the application to
Provide ensure all required fields are completed and legible.

Be sure the applicant is given the tear-off receipt to keep for their records.

Assist,

AFTER THE EVENT

 Ensure no forms, used resources, or other materials are left behind
Close o Delivery of Voter Registration Forms.
Event & o The designated VDR must deliver all forms to the county voter registrar within 5
business days unless it is the last day to register to vote for the upcoming election.
o Ifless than 5 days remain before the election, applications must be delivered by the
next business day.

26
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Volunteer Deputy Registrar Guide
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Overview

Qualifications

Length of Appointment and Termination
Becoming a VDR In Multiple Counties

Supplies Required

Where To Obtain Voter Registration Applications
Roles of a Volunteer Deputy Registrar

Delivery

Registration

Voter Name and Address Changes

Reminders
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Required

teri

O certificate of Appointment

O Voter Registration Applications

O Blue or black ink pen

O Receipt Book or VR Cards with tear-away receipt
O A VDR guide

Distributing

WDRs can distribute a Voter Registration Application to
anyone who requests one, however they can only
accept the application if the applicant lives in the
county where the VDR has been appointed and meets
all eligibility requirements.

Accepting
An acceptable applicant is one who:

+ lIsacitizen of the United States;

® s atleast 17 years and 10 months old to register,
and must be 18 years of age by election day;

* Has not been finally convicted of a felony, orif a
felon, must have completed all of the
punishment, including any term of incarceration,
parole, supervision, or period of probation, or
must have been pardoned or otherwise released
from the resulting disability to vote; and

* Must not have been determined by a final
judgment of a court exercising probate
jurisdiction to be totally mentally incapacitated or
partially mentally incapacitated without the right
to vote.

As

VDRs can help applicants complete their applications
by:

* Assisting when they are having trouble
completing or understanding the application;

= Answering questions regarding voter registration
eligibility, deadlines and required information; or

*  Filling out the application if the applicant cannot
read or has a physical disability.

How to Request Voter Registration Applications

Getin contact with your local Voter Registrar’s Office to
request the amount of Voter Registration Cards you

VOLUNTEER DEPUTY REGISTRAR QUICK REFERENCE GUIDE

This guide is designed to help VDRs carry out their responsibilities with confidence and accuracy. Find highlights of key
duties, important deadlines, and helpful reminders for successfully registering voters below:

need. If your Voter Registrar does not have enough
applications to provide to you, you may print blank

aiilications from the 505 website.

You must deliver completed registration applications
and receipts in person to the voter registrar no later
than 5 p.m. of the 5th day after the date you receive
them.

Registration and Deadlines

The applicant can vote as soon as the 30th day after
submitting the application.

Registration automatically renews ever even-
numbered year unless the voter moves to another
address, is convicted of a felony, determined by a final
judgement to be totally mentally incapacitated or
partially mentally incapacitated without the right to
vote.

Texas law requires eligible voters to register by the 30th
day before Election Day.

Most Common Mistakes

Failing to answer a required question in Section 1
Incorrect or outdated address
Not providing information in Section 9

No signature or wrong date provided
Reminders

Volunteer Deputy Registrars are allowed to:

* Educate the public about the importance of
participation in voter registration and increase
accessibility by making registration accessible to
everyone.

Volunteer Deputy Registrars are not allowed to:

* Accept compensation or charge a fee for
registration, alter or prefill applications, withhold
or discard applications, influence voter choice, or
determine if a person is eligible to register to
vote.

Resources

Visit sos.texas.gov to find your voter registrar's contact
information.

Visit votetexas.gov to find other voter registration or
election information.

Call 800-252-VOTE (8683) or 512-463-5650

xas Secretary of State
Elections Division

Voter Registration Drive Tips
BEFORE THE EVENT

* Decide who will be involved, when the drive will happen, where the drive will take place, and
Plan the how the event will be conducted.
Drive * Confirm the venue, date, timeframe, and permissions for the location.

s Coordinate with other volunteer deputy registrars.

Gather ® Voter Registration Applications with tear-off volunteer deputy registrar
. receipts.
Materials & Posters, flyers, clipboards, pens (black/blue ink), folders for completed
Important forms.

REMINDERS NQiiliuELL]

® An S0S VDR Guide containing registration qualifications and other helpful
information.

Contact your county voter

registrar’s office when
seeking county specific
information.

s Designate roles of each individual:

Organize o greeter/guide, application distributer(s), assistant(s),
Your Team reviewer(s) and which VDR will be collecting and delivering
completed applications to the voter registrar.

Important election dates
s Prepare a folder or envelope for secure handling of applications.

can be found on the

Secretary of the State’s

website. DURING THE EVENT
Need more information? Screen for * Confirm the applicant is a resident of the county and a U.S. Citizen.
Scan here! = Confirm the applicant is at least 18 years old, or 17 years and 10

Eligibility

months old and will be 18 at the time of the upcoming election.

Assist applicants with forms if they are unable to fill out the application

independently.

Review, & While the applicant s still in your presence, review the application to
Provide ensure all required fields are completed and legible.

Be sure the applicant is given the tear-off receipt to keep for their records.

Assist,

AFTER THE EVENT

« Ensure no forms, used resources, or other materials are |eft behind.

Close «  Delivery of Voter Registration Forms
Event & o The designated VDR must deliver all forms to the county voter registrar within 5
. business days unless it is the last day to register to vote for the upcoming election.
Delivery o Ifless than 5 days remain before the election, applications must be delivered by the

next business day.
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Who are High School Deputy Registrars?

* The Election Code designates high school principals in Texas as deputy registrars.

* This is an automatic designation, and does not require appointment by voter
registrars OR training by voter registrars.

e Our office communicates with high school principals directly and provides them
with the required resources.

* At least twice a year, principals are required to provide voter registration
applications to eligible students and to collect the completed applications.

* The principals are required to submit completed voter registration applications
directly to the voter registrars in the county in which their school is located.

* High school principals can designate someone else at the school to perform these
duties at that school. The designation must be in writing.

Tex. Elec. Code § 13.046; 1 T.A.C. Sec. 81.7
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Additional Resources

REGISTER T0

' Be a United States Citizen

/ Be 18 years old or 17 years
and 10 months and must b
18 at the by Election Day

/' Be aresident of Texas

J Not have been convicted of a
felony, or if so, have completed
incarceration, parole,
supervision, or probation

J Not have been declared totally
or partially mentally
incapacitated without the
right to vote

Eligibility
Requirements

WHO CAN REGISTER Yt

High School Deputy Registrar’s Name

WHERE CAN YOU FIND THEM?

Location (Building/

NEED MORE INFORMATION? VISIT YO TEXHS-ETW\]F

PUNERED 81 THE TETAS SECRETARY OF STATE

TEXAS ELECTION CODE RELATING TO HIGH SCHOOL DEPUTY
REGISTRARS

Texas Election Code Sec. 13.046

HIGH SCHOOL DEPUTY REGISTRARS.

(a) Each principal of a public or private high school or the principal's designee shall serve as a deputy
registrar for the county in which the school is located.

(b) In this code, "high school deputy registrar” means a deputy registrar serving under this section,

(c) A high school deputy registrar may distribute registration application forms to and receive
registration applications submitted to the deputy in person from students and employees of the school
only.

(d) At least twice each school year, a high school deputy registrar shall distribute an officially prescribed
registration application form to each student who is or will be 18 years of age or older during that year,
subject to rules prescribed by the secretary of state.

(e) Each application form distributed under this section must be accompanied by a notice informing the
student or employee that the application may be submitted in person or by mail to the voter registrar of
the county in which the applicant resides or in person to a high school deputy registrar or volunteer
deputy registrar for delivery to the voter registrar of the county in which the applicant resides.

() Except as provided by this subsection, Sections 13.039, 13.041, and 13.042 apply to the submission
and delivery of registration applications under this section, and for that purpose, "volunteer deputy
registrar” in those sections includes a high school deputy registrar. A high school deputy registrar may
review an application for completeness out of the applicant's presence. A deputy may deliver a group of
applications to the registrar by mail in an envelope or package, and, for the purpose of determining
compliance with the delivery deadline, an application delivered by mail is considered to be delivered at
the time of its receipt by the registrar.

(g) A high school deputy registrar commits an offense if the deputy fails to comply with Section 13.042.
An offense under this subsection is a Class C misdemeanor unless the deputy's failure ta comply is
intentional, in which case the offense is a Class A misdemeanor.

(h) The secretary of state shall prescribe any additional procedures necessary to implement this section.

Texas Election Code Sec. 13.039

REVIEW OF APPLICATION.

(a) On receipt of a registration application, a volunteer deputy registrar shall review it for completeness
in the applicant's presence.

TEXAS ADMINISTRATIVE CODE
RULE §81.7 - DIRECTIVE FOR HIGH SCHOOL DEPUTY REGISTRARS

(a) The directive for high school deputy registrars dated July 31, 1998 is adopted.
Copies are available from the Secretary of State's Elections Division, P.O. Box 12887, Austin, Texas
78711. The Elections Division shall provide a copy of this directive to each high school deputy registrar in
the state.

(b) Summary and Purpose.

In accordance with the provisions of Texas Election Code Annotated, §31.003, §13.046, and the
National Voter Registration Act, this directive updates the March 15, 1395 directive and sets forth
requirements for public and private high schaol principals to act as deputy voter registrars in registering
high scheol students and employees of the high school.

(c) Defi

(1) High School Principal. The administrator of a public or private high school.

(2) Designated Representative. Any person employed at a public or private high school as an
administrative staff member or teacher who is designated by the principal to act in lieu of the
principal as a deputy voter registrar for the high school. The principal shall provide a designated
representative with a form or card that identifies the designated representative as a high school
deputy registrar,

(3) High School Student. Any individual enrolled full-time or part-time at a public o private high
school as a student who is engaged in the study of standard curricula offered by the high schoel.

(4) Employee. A person who works for wages or a salary at a public or private high school.

(5) Final Month. The final month of each semester is the last 30 lday period within the semester.

(d) Duties of High School Deputy Voter Registrar

(1) Obtaining Voter Registration Applications and Materials from Schoal Board Administrator or
Secretary of State. A high school principal or designated representative acting as a deputy voter registrar
shall procure from the school board administrator or Secretary of State a sufficient supply of voter
registration applications and notice forms. It is essential that high school deputy voter registrars contact
the Secretary of State for registration applications and not the county voter registrar; the voter
registrar's applications are not coded for use by high school deputy registrars.

(2) Distributing Voter Registration Applications and Materials to Eligible Students and Employees. A high
school deputy registrar shall distribute voter registration applications during the final month of each
semester to high school students who are or will be 18 years of age or older during that semester.
Applications may also be distributed at any time during the school year to students and employees of
the high school who request them. The application form must be accompanied by a notice which
informs the high school student or employee that he or she may:
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HSDR Guide and Training Presentation

TABLE OF CONTENTS
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Where to Get Voter Registration Applications......
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Secondary Source
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When to Distribute Voter Registration Applications

Other Approaches to Registering Eligible Voters

N

Role of a High School Deputy Registrar .......coumsianes

Who is Eligible to Register to Vote?

Assisting with Applications

Reviewing the Applications

Notice to Provide High School Students or Employees When Registering to Vote..

Delivery of Completed Applications
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When is the Registration Effective?

How Long is the Registration Effective?

Deadline for Voter Registration
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{\E When To Distribute Voter Registration Applications

Voter Registration Application Tips.......uuemsniiains r

S/ Who Is Eligible
;m' Delivery Of Applications

Use Ink

Print Legibly

Do Not Use Abbreviations

No White-Out or Cross-Outs

Most Common Voter Registration Mistakes ..........

=BT TET R RV R}

Reminder:
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Other Approaches to Registering Eligible Voters

[* Having Voter Registration Applications available in the school library or front office for
seniors to be able to take, complete, and return to the HSDR.

«Set up a table in a common area (like the cafeteria or main hallway) with registration
forms, eligibility requirements, and instructions for seniors to take and complete at their
convivence.

*Add a link to the Secretary of State’s website to the school websita or student portals.
*Dedicate a space for a bulletin board that includes registration information, deadlines
and eligibility information.

Passive
Methods

*Presentations in Government and Economic classes.

«Host school-wide events for seniors during lunch, assemblies, or information nights
where students can registrar with help from voter registrars.

*Include voter registration in graduation preparations.

*#Use morning announcements, posters, and school newsletters to share information and
encourage registration.

Active
Methods

What truly matters
isn't the specific
method used for
voter registration,
but how effectively
its importance is
communicated.
Students need to be
taught why voter
registration is
significant and the
full impact that it
has.

DIVISION

Texas Secretary of State

ELECTIONS DIVISION

Registering to Vote

* Each application form must be
accompanied by a notice informing the
applicant that the application may be
submitted in person or by mail to the
voter registrar of the county in which the
applicant resides or in person to a high
school deputy registrar or volunteer
deputy registrar for delivery to the voter
registrar of the county in which the
applicant resides.

Notice to High School Students or Employees

NOTICE TO HIGH SCHOOL STUDENTS OR EMPLOYEES REGISTERING TO VOTE
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REGISTER TO

/ Be a United States Citizen

/ Be 18 years old or 17 years
and 10 months and must be
18 at the by Election Day

v/ Be a resident of Texas
Not have been convicted of a
felony, or if so, have completed
incarceration, parole,
supervision, or probation

+/ Not have been declared totally
or partially mentally
incapacitated without the
right to vote

Eligibility
Requirements

wwhcRE A vOU FND THEM?

NEED NOREINFORMATIN? VIST ¥

WHO CAN REGISTER YOU?

High School Deputy Registrar's Name

WHERE CAN YOU FIND THEM?

Location (Building/Room Number)

—/
NEED MORE INFORMATION? VISIT “UTETEKHS-GD"\%

POWERED BY THE TEXAS SECRETARY.OF STATE
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HSDR Legal Resources

BENEFITS:

v’ Easy Access to
Important
Information

v’ Legal Awareness
v’ Customizable

for Notes and
Highlights

TEXAS ELECTION CODE RELATING TO HIGH SCHOOL DEPUTY
REGISTRARS

Texas Election Code Sec. 13.046

HIGH SCHOOL DEPUTY REGISTRARS.

(a) Each principal of a public or private high school or the principal's designee shall serve as a deputy
registrar for the county in which the school is located.

(b) In this code, "high school deputy registrar”" means a deputy registrar serving under this section.

(c) A high school deputy registrar may distribute registration application forms to and receive
registration applications submitted to the deputy in person from students and employees of the school
only.

(d) At least twice each school year, a high school deputy registrar shall distribute an officially prescribed
registration application form to each student who is or will be 18 years of age or older during that year,
subject to rules prescribed by the secretary of state.

(e) Each application form distributed under this section must be accompanied by a notice informing the
student or employee that the application may be submitted in person or by mail to the voter registrar of
the county in which the applicant resides or in person to a high school deputy registrar or volunteer
deputy registrar for delivery to the voter registrar of the county in which the applicant resides.

(f) Except as provided by this subsection, Sections 13.039, 13.041, and 13.042 apply to the submission
and delivery of registration applications under this section, and for that purpose, "volunteer deputy
registrar” in those sections includes a high school deputy registrar. A high school deputy registrar may
review an 's presence. A deputy may deliver a group of

on for | out of the I

applications to the registrar by mail in an envelope or package, and, for the purpose of determining
compliance with the delivery deadline, an application delivered by mail is considered to be delivered at
the time of its receipt by the registrar.

(g) & high school deputy registrar commits an offense if the deputy fails to comply with Section 13.042.
An offense under this subsection is a Class C misdemeanor unless the deputy's failure to comply is
intentional, in which case the offense is a Class A misdemeanor.

(h) The secretary of state shall prescribe any additional procedures necessary to implement this section.

Texas Election Code Sec. 13.03%

REVIEW OF APPLICATION.

(a) On receipt of a registration application, a volunteer deputy registrar shall review it for completeness
in the applicant's presence.

TEXAS ADMINISTRATIVE CODE
RULE §81.7 - DIRECTIVE FOR HIGH SCHOOL DEPUTY REGISTRARS

(a) The directive for high school deputy registrars dated July 31, 1998 is adopted.

Copies are available from the Secretary of State’s Elections Division, P.O. Box 12887, Austin, Texas
78711. The Elections Division shall provide a copy of this directive to each high school deputy registrar in
the state.

(b) Summary and Purpose.

In accordance with the provisions of Texas Election Code Annotated, §31.003, §13.046, and the
National Voter Registration Act, this directive updates the March 15, 1995 directive and sets forth
requirements for public and private high school principals to act as deputy voter registrars in registering
high school students and employees of the high school.

() Definitions.

(1) High School Principal. The administrator of a public or private high school.

(2) Designated Representative. Any person employed at a public or private high school as an
administrative staff member or teacher wha is designated by the principal to act in lieu of the
principal as a deputy voter registrar for the high school. The principal shall provide a designated
representative with a form or card that identifies the designated representative as a high school
deputy registrar.

(3) High School Student. Any individual enrolled full-time or part-time at a public or private high
school as a student who is engaged in the study of standard curricula offered by the high school.

(4) Employee. A person who works for wages or a salary at a public or private high school.

(5) Final Month. The final month of each semester is the last 20 bay period within the semester.

(d) Duties of High School Deputy Voter Registrar

(1) Obtaining Voter Registration Applications and Materials from School Board Administrater or
Secretary of State. A high school principal or designated representative acting as a deputy voter registrar
shall procure from the school board administrator or Secretary of State a sufficient supply of voter
registration applications and notice forms. It is essential that high school deputy voter registrars contact
the Secretary of State for registration applications and not the county voter registrar; the voter
registrar's applications are not coded for use by high school deputy registrars.

(2) Distributing Voter Registration Applications and Materials to Eligible Students and Employees. A high
school deputy registrar shall distribute voter registration applications during the final month of each
semester to high school students who are or will be 18 years of age or older during that semester.
Applications may also be distributed at any time during the school year to students and employees of
the high school who request them. The application form must be accompanied by a notice which
informs the high school student or employee that he or she may:
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PUBLIC LAW 103-31—-MAY 20, 1993 107 STAT. ki

Public Law 103-31
103d Congress
An Act

To establish pationsl voter registration procedures for Federsl elections, and for May 20, 1993 _
other purposes. {HR. 2}

Be it enacted by the Senale and House of Repmazmmives of
the United States 0| America in Congress assembled, National Voter

tion Act
SECTION 1. SHORT TITLE.

This Act may be cited 88 the «National Voter Registration &
Act of 1993".

; @
43 973K
SEC. 2. FINDINGS AND PURPOSES. s [
FiNDINGS—The Congress finds that— et
the right of citizens of the United States to vote i8 O e
s r
w

ntal right;
i duty of the Federal,‘S\,abe, and local govern-
xercise of that It t; and

tion

to pro

) iminato ws an [ ]
dures can direct & ing effect on VO icipa- e
jon i i jsproporti arm

b groups; incla ial minori

ties.

(b) PURPOSF.S.——ThB purposes of this Act are— ®
(1) to establish rocedures that will jncrease the number

of eligible citizens Who register 10 vote in elections for Federal

office; [ ]

(2) to make 3t possible for Federal, State, and

ments 10 implement this Act in 8 mann h

pnrt'\cipation of eligible citizens a8 voters in eiec j e

office;

(3) the integrity of the electoral Process:

{4) to ensure that accurate and current voter registrat'\un S

are ma‘mt.aineé.

SEC. 3. DEFINmONS. 42 USC 1973g8-1-

As used in this Act—
(1) the term. “glection” has the meaning gtated in section
3{:);1((1}))01' the Federal Election Campaign Act of 1971 2 USC.
431(1))
(2) the term sFederal office” has the meani stated in
) of the Federal Election Campaign Act of 1971

motor vehicle driver's license” includes any
rsonal ;dentification document issued by 2 State motor
vehicle authoritys

Source: Nati

. onal Voter Regi

STATUTE- egistration A

107-Pg77.pdf. Accessed 3 ct of 1993, U.S. Governm i
Aug. 2026. ent Publishing Office, www
) .govinfo.gov/con
tent/pkg/STA
TUTE-107/
pdf/
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What Are NVRA State Agencies?

* The National Voter Registration Act of 1993 (NVRA) requires states to provide
voter registration opportunities through state agencies that provide public
assistance and services. The intent is to increase voter registration opportunities,
encourage voter participation, and to protect the integrity of the electoral
process.

* Texas has designated the following state agencies as voter registration agencies:

e Health and Human Services Commission (HHSC);

e Texas Workforce Commission (TWC);

* Department of Public Safety (DPS);

e Each public library, including any branch or other service outlet; and

* Any other agency or program as determined by the Secretary of State that
primarily provides public assistance or services to persons with disabilities.

Tex. Elec. Code § 20.001
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General VR Responsibilities of State Agencies

* Designated voter registration agencies must develop a written implementation
plan.

* Voter registration agencies must offer voter registration applications to members
of the public who are applying for or renewing agency services.

* If these services are provided at the person’s residence, the agency must also
provide the opportunity to complete a voter registration application at that time.

* All agencies must provide the same degree of assistance in completing voter
registration paperwork as the agency would provide for assistance with agency
related documentation.

* This includes, but is not limited to, bilingual assistance.

Tex. Elec. Code §§ 20.004, 20.005, 20.032
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NVRA Implementation:
State Agencies Guide

Texas Secretary of State
Elections Division

8oo 252 VOTE » 512 463 5650
sos.texas.gov + votetexas.gov

NVRA Implementation:
Public Libraries Guide

Texas Secretary of State
Elections Division

800 252 VOTE = 512 463 5650
sos.texas.gov « votetexas gov
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: : How to Create a Public Library Voter
Implementing the National Voter . . |
Registration Act (NVRA): Public Libraries Registration Plan

(“\fﬁ% T |
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Voter Registration Applications:
Public Library Assistance
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NVRA Implementation Sample Plan

application form with them, in which case inform the customer that they can submit it

(TCX&S Statc AgchY) themselves to the voter registrar;
National Voter Registration Act (NVRA) Implementation Plan » if the customer wishes to mail the application themselves, then complete and obtain
the customer’s signature on Example Department Form 1;
¢ sign and date Example Department Form | and retain it for 22 months in an office file
apart from the customer’s case file; and document in a case note that voter

1. Agency Coordinator(s):
Jane Smith

=

State Agency
Phone: (123)-456-7890

Texas State Agency has been designated by the Secretary of State (SOS) to provide voter
registration services through the following agency divisions and/or services:

* Example Department
Basic overview of procedures: (Include agency voter registration procedures.)

Distribution:

When a customer applies for agency services, the Example Department staff member

will:

+ follow the SOS prescribed voter registration form with instructions to offer the
customer the opportunity to register to vote;

* provide a voter registration card to the customer and help the customer complete the
voter registration card, if requested;

* deliver the completed application for the customer unless the customer declines
assistance with submitting the application and indicates that the customer wishes to
submit the completed application themselves to the voter registrar or take the blank
application form with them, in which case inform the customer that they can submit it
themselves to the voter registrar in the county in which they reside;

* if the customer wishes to mail the application themselves, then complete and obtain
the customer’s signature on Example Department Form | (declination form);

* sign and date Example Department Form 1 and retain it for 22 months in an office file
apart from the customer’s case file; and

+ document in a case note that voter registration services were provided according to
Example Department Manual policy.

Change of Address:

When a customer reports a change of address in person, the Example Department’s staff

member will:

e offer the customer the opportunity to register to vote using the new address;

* provide a Texas Voter Registration Application to the customer and help the customer
complete the voter registration card, 1f requested;

* deliver the completed application for the customer unless the customer declines
assistance with submitting the application and indicates that the customer wishes to
submit the completed application themselves to the voter registrar or take the blank

registration services were provided according to Example Department Manual policy.

c) Mail/Telephone Services:

When a customer reports a change of address by phone, email or other communication,

the Example Department’s program staff will:

¢ offer the customer the opportunity to register to vote using the new address in person;

¢ mail the customer a Texas Voter Registration Application and a Texas Voter
Registration Application Letter; help the customer complete the voter registration
card, 1f customer accepts assistance; and document in a case note that a Texas Voter
Registration Application and Letter were mailed to the customer’s new address, and
that voter registration services were provided according to Example Department
Manual policy.

Training:

The NVRA Coordinator will work with the Example Department’s staff to provide
NVRA training for all current VR staff. This training will be available to staff no later
than September 1, 2025. Staff will be required to complete the training no later than
December 1, 2025. This training will be a required training for all new Example
Department staff thereafter who will be assisting in this process.

Date of Implementation:
Example Department staff will implement voter registration services on December 15,

2025.

Hours/Locations of Service:
Offices providing voter registration services are open from 8:00 a.m. to 5:00 p.m.
Monday through Friday. Locations include:

* ED Region - Region 1, Texas State Agency

e City — Austin

®  Address- 123 Texas Street, Austin, TX, 78701

Agency Contact Information:
For questions about voter registration, please contact Texas State Agency at 123-456-
7890 or TexasStateAgency(@texas.gov.
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Please find the NVRA Implementation Plan attached to this submission. To comply with all
requirements, this plan includes:

Agency Coordinators

Agency Divisions and/or Services
Basic Overview of Procedures
Distribution

Change of Address
Mail/Telephone Services

Training

Date of Implementation
Hours/Locations of Service
Agency Contact Information

If additional documentation, clarification, or revisions are required, please let us know and we will
respond promptly.

State Agency Name:

State Agency Voter Registration Coordinator:

Implementation Plan:

[e WS No file chosen

Please find the NVRA Implementation Plan attached to this submission. To comply with all
requirements, this plan includes:

* Agency Coordinators

Agency Divisions and/or Services
Basic Overview of Procedures
Distribution

Change of Address
Mail/Telephone Services

Training

Date of Implementation
Hours/Locations of Service
= Agency Contact Information

If additional documentation, clarification, or revisions are required, please let us know and we will
respond promptly.

Public Library Name:

Library Voter Registration Coordinator:

Implementation Plan:

Choose File [INCRIERDIER]

P N

NVRA Implementation Plan Online Submission

W
il
r
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4 REGISTER T¢ \

VOTE

Obtain a voter registration application or
update your voter registration information.

Receive assistance in completing your voter
registration application from this office’s staff.

Have vyour voter registration application
reviewed for completeness and submitted to
your county voter registrar.

Visit your NVRA Site Coordinator today!

Name/Title:

Office Location:

Office Hours:

— / Texas Secretary of State
Elections Division

B00-252-VOTE = 519-463-5650
sos.texas.gov

POWERED BY THE TEXAS SECRETARY OF STATE

VUTETEXHS.GDV\'/'

VUTE

Your library is more than just books!

Are you unsure of your registration
status? Or looking for upcoming
election information? Scan the QR
code!

It's fast, free, and easy.

Ask a librarian how you can
register today!

NEED MORE
INFORMATION?
SCAN HERE

Are You Eligible?

You must:

JBE a United States Citizen

'/Be at least 17 years old and 10 months
during application submission and will be
18 on Election Day

JBe a resident of the county where you
submit the application

JNut have been finally convicted of a
felony, or if so, have completed full
punishment, including any term of
incarceration, parole, supervision, or
probation, or have been pardoned

JNut have been determined by a final
judgement of a court exercising probate
jurisdiction to be totally or partially
mentally incapacitated without the right
to vote
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Mapping it Out

Prompt:
* How do you plan to incorporate two new
things or materials that you have learned

about today to improve your process or
training?

TIP: Start with the goal and work backwards. What are the steps needed
to achieve this goal?

® ® & together with people
g 1 T B

® 0 O at your table and the table
SR @ @ directly behind you
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High School I\.IVR.A
Deputy Registrar Public Library
Resources Resources

Volunteer NVRA State
Deputy Agencies
Registrar Resources

Resources
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Available Support

L] | 2]

e S
TRAINING RESOURCES

WEBINARS

elections@sos.texas.gov

800-252-VOTE e 512-463-5650

sos.texas.gov
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