
Chapter  19 Funding 
& Voter  Registration Postage 



 

Chapter 19 funds  are state  
funds issued to counties to  

help defray  costs  in VR  
offices 

Allotments  are based on  
reimbursable changes  to VR  

lists 

Purchases are  made at  the  
county  level, then a request  

for  reimbursement is 
submitted  to SOS 
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County 
certifies Funds issued Activity June 1st Statement by 

May 15th 

SOS prepares Funds 
Activity available for 

Statements 27 months 

Funds expire 
August 31st 
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Comptroller imposes a deadline 
prior to August 31st for any 

documents or transactions for 
expiring appropriations 

To utilize FY2021 balance, submit 
all requests and supporting 

documents to the SOS by July 31st, 
2023 
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Requests for  reimbursement  
must  meet  at  least one of  the  

following requirements:  

Increase  the number of  
registered voters 

Maintain or report an  accurate  
list of  registered v oters 

Increase efficiency  of  the  VR 
office through  the  use of  
technological equipment 

8/8/2023 Texas Secretary of State 5 



 

  
  

   

Remember: 
Commissioners Court may not 

consider the availability of 
Chapter 19 funds in adopting 

the budget 
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Travel 
- Airfare 
- Mileage 
- Car rental 
- Hotel 
- Registration fees 
- Meals 

VR Drives 
- Tents 
- VDR supplies 
- Advertisements 
- Printing and Mailing 
of VR apps 

Temps 
- Scan VR apps 
- Data entry 
- Send confirmation 
notices 
- Maintain VR list 

39 of 
52 

weeks 
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Technology 
- GIS software 
- Scanning software 
- Dedicated internet 
- ePollbook software 
- Software license 

Equipment 
- Computers 
- Printers 
- Scanners 
- Fax machines 
- ePollbooks 

NVRA 
- Printing/postage 
for confirmation 
notices 
- Subscriptions to 
maintain accurate VR 
list 
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 Chapter 19 funds 
may not be used 

to fund the 
normal day-to-day 
operation of the 

VR office 

Office 
furniture 

Duties 
required 
by law 

Promotional 
Items 

VR drives 
promoting a 

particular 
candidate 

Permanent 
employees 

Food 
items not 
related to 

travel 
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SOS will pay 
county 

Send 
supporting 
documents 
(upload, fax 

or email) 

Submit 
request 
through 

online system 

Make 
purchase 

Request 
written 

approval 

If commissioners’ 
court requires 

Invoice/receipt & 
proof of payment 
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Travel reimbursement 
requests must be 

submitted within 30 days 

Temporary personnel 
reimbursement requests 
must be submitted within 

6 months 

Purchase reimbursement 
requests must be 

submitted within 6 
months 
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All counties are authorized to utilize the 4511 permit to receive 
Voter Registration applications 

High volume counties are based on 
statistics from the most recent like 

voting year 

less than 925 
pieces will use 
Basic Business 
Reply Account 

925 or more 
pieces will qualify 
for high volume 

Account 
Maintenance fee 
paid by SOS for 

High Volume 
Counties 

Checks will be 
mailed to counties 
but made payable 

to postmaster 
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Ea
rly

 F
al

l SOS will run report 
in TEAM to 
determine how 
many applications 
were received by 
mail in each county 
for the previous 
calendar year 

N
ov

em
be

r SOS will renew the 
4511 permit, email 
counties a copy with 
the authorization 
memo and mail 
checks for counties 
qualifying for “high 
volume” postage 
rate 

De
ce

m
be

r Counties will present 
authorization memo 
to postmaster 
showing the renewal 
of 4511 permit. 
“High Volume” 
counties will also 
present Account 
Maintenance Fee 
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Paid to Local 
Postmaster -
Sent to VR 

Office 

Requests 
should be 

reasonable & 
consistent 

Submit 
request 
through 

online system 

Local 
Postmaster 
will provide 

account 
balance 

Postage paid 
by state – 

Chapter 19 
Funds not 
affected 
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The Enterprise Payment System 
(EPS) allows customers to pay for 

Postal products and services 
through a single account, called the 
Enterprise Payment Account (EPA) 

All counties are required to create 
an Enterprise Payment Account 

Moving forward, all voter 
registration postage warrants made 

payable to the local postmaster 
from SOS will be deposited into that 

account 
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Commercial Mailings on EPS – Account Setup

Get Ready! Request EPS Create BCG 
Account 

Link Permits/ 
Publications 

Create EPS 
Account 

Set-up 
Payment 

1. Get a list of all 
your active 
permits 

2. Go to: 

https://gateway.usps.c 
om/eAdmin/view/signin 

3. Register for a 
Business 
Customer 
Gateway 
(BCG) Account 

9. Link your 
mailing 
Permits to 
your EPA 

7. Select payment 
option: 
Retail Deposit 

8. Activate your 
payment 
method 

6. Create an 
Enterprise 
Payment 
Account (EPA) 

4. Go to “Other 
Services” tab 
on your BCG 
Account 

5. Select “Get 
Access” on the 
“Enterprise 
Payment 
System” Tab 
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• Has the county already established an Enterprise Payment Account? 
• If so, is it most appropriate to link the 4511 BRM to it or create a new one? 
• If the county creates an account with more than one BRM permit associated with it, can

there be multiple payment methods? 
• Keep in mind, you must use the “Retail Deposit” method for the 4511 BRM. However,

you might be able to utilize other available payment options for other BRM permits: 

• Trust (Fedwire) - A service provided by the Federal Reserve bank to electronically deposit funds into 
a USPS account 

• Trust (ACH Credit) - Electronic method to deposit funds into USPS account directly from a county 
banking account 

• ACH Debit - Allows USPS to withdraw payment transactions directly from a county bank account 
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Enterprise Payment System  
(EPS) Account  Creation Fact  

Sheet 
Source:  https://postalpro.usps.com/node/11840 

https://postalpro.usps.com/node/11840
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EFMAdmin@sos.texas.gov 512-463-5966 

Dan Glotzer 
Dglotzer@sos.texas.gov 

Mary Eliasen 
Meliasen@sos.texas.gov 

Clay Wilson 
Cwilson@sos.texas.gov 

Jake Salisbury 
Jsalisbury@sos.Texas.gov 
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