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Introduction
• During recent election cycles, visits were made to multiple counties 

and entities by our team of Election Security Trainers throughout the 
State of Texas.

• As a reminder, our role as Election Security Trainers, is to observe and 
obtain best practices to incorporate for future trainings.

• Areas of observation included postings inside and outside the polling 
place, in the voting booths, information provided to voters, and 
website requirements.

2



Reminders
• Forms are subject to change and additional forms may be created to 

post in accordance with Texas election laws or court orders.
• Refer to the Opening Polls Checklist form for a list of the required 

forms for Election Day.
• ALL postings must be visible to the voters at all times.
• Make sure postings are placed in the correct areas.
• Instruction posters must be printed in English, Spanish, and any other 

required languages; if separate posters are used, you must post the 
postings side by side (see Texas Election Code 272.005(a)).

• Legal approval from the Secretary of State’s office is required if 
prescribed postings are altered or new postings are created.

3



Required Postings
Website Requirements
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Election Specific Information Required to be Posted
• For entities maintaining a public website, the following information 

must be posted on their website not later than the 21st day before 
election day: 

• Date of Election
• Early Voting and Election Day Polling Places

• Name of the building
• Street address including zip code
• Days and hours of voting at each location

• Each Candidate and Measure Appearing on the Ballot
• Posted Sample Ballots
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Election Specific Web Postings
• Access Secretary of State prescribed forms here:

https://www.sos.state.tx.us/elections/forms/pol-sub/index.shtml
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Election Specific Web Postings
• Notice of Election is required, but form used varies based on 

type of election

• Notice of General Election (Form 1-12)

• Notice of Special Election for Counties (Form 1-13)

• Notice of General Election for Municipalities (Form 1-14)

• Notice of General Election for Other Political Subdivisions (Form 1-15)

• Notice of Special Election for Cities, Schools, and Other Political 
Subdivisions (Form 1-16)
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Notice of Election
• Type and date of the election;
• Must designate the name and address 

of main early voting location;
• Best practice to include branch early 

voting locations too

• The name and address of each polling 
place; 

• The hours polls will be open for voting, 
including the early voting dates and 
hours or any Saturday or Sunday early 
voting; 

• The early voting clerk’s official mailing 
address, phone number, e-mail 
address, and website; 

• Any other information required by law. 
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Election Specific Web Postings, continued
• Notice of Voting Order Priority (Form 7-38)

• Notice of Public L&A Testing, if applicable (Form 15-6)

• Notice of Election Worker Training (Form 4-20)

• Notice of Early Voting at Branch Polling Places, if 
applicable (Form 5-17)

• Notice of Consolidated Precinct, if applicable       
(Form 7-49)

• Notices of Debt Obligation, if applicable
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Election Specific Web Postings, continued
• Early Voting and Election Day Rosters

• Election Results 

• Reconciliation Form, if using a central 
counting station 

• Preliminary Election Reconciliation –
Unofficial Totals (Form 12-1)

• Election Reconciliation – Official Totals 
(Form 12-2)

• Signature Verification Committee 
Notices, if applicable 10



Early Voting and Election Day Rosters
• Must be posted before 11:00 a.m. the next day
• The roster must contain the voter’s name, VUID, and precinct number 
• Counties may post a direct link to the Secretary of State’s Election 

Information and Turnout Data website to satisfy this requirement: 
https://earlyvoting.texas-election.com/Elections/getElectionDetails.do

• Other political subdivisions must also post daily rosters
• Do not scan and post combination forms
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Election Results
• Must be posted as soon as practicable after the election. 
• Must be accessible without having to make more than two selections 

from the home page. 
• Posted results must include:

• Election results for all entities that appeared on the ballot;
• Total number of votes cast;
• Total number of votes cast for each candidate/measure;
• Total number of votes cast in-person on election day;
• Total number of votes cast during early voting in-person or by mail; and
• Total number of counted and uncounted provisional ballots cast.

• Recommend results remain posted at least until the next election.
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Signature Verification Committee Notices
• Order Calling for Signature Verification 

Committee (Form 10-12)

• Notice of Appointed Members to Signature 
Verification Committee (Form 10-13)

• Notice of Appointment of Signature 
Verification Committee (Form 10-14)

• Notice of Delivery of Balloting Materials to 
the Signature Verification Committee    
(Form 10-15)
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Other Required Election Specific Notices
• If not already posted, we recommend posting as soon as possible.
• The following notices are required to be posted in a public place in the 

building where the authority has an office:
• Notice of Deadline to File Applications for Place on Ballot (Form 2-1)
• Notice of Drawing for Place on Ballot, if applicable (Form 3-1)
• Early Voting Ballot Board Notices 

• Notice of Delivery of Early Voting Balloting Materials (Form 10-4)
• Notice of Delivery of Provisional Ballots (Form 9-8)
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Considerations for Posting
• Link to VoteTexas.gov for voter info
• Ballot by mail information

• Include a link to the online Ballot Tracker
• Links for ADA resources

• Curbside voting information
• Information about voter assistance

• Post information about voting process
• Important deadlines
• Voting equipment tutorials
• Voter ID requirements

• Poll worker recruitment information and training materials
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Required Postings
Early Voting and Election Day
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Look at it from a Voter’s Point of View

• Where is the polling place location?
• What does a voter see…. 

• When arriving to a polling location?
• When walking up to a polling place?
• When entering the polling place?
• When approaching the Qualifying/Check-In Station?
• When marking the ballot at the Voting Booth?
• When it’s time to cast the ballot at the Ballot Box?

Approaching the Polling Place
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View as voters approached this polling place. 

Approaching the Polling Place

18

Sidewalks were covered with canopies and tents and political organizations and 
candidates handing out flyers. It was flooded with campaign signs and media, 
making it difficult for voters to get to polling place and to find voter parking.



• Malls, city halls, etc.
• Can be confusing where to park
• What floor to park on
• Unclear where to find the polling 

place from the elevator and/or 
the stairs

• Some parking may be free to 
voters but you have to 
remember to have an election 
clerk validate your parking ticket 
so the voter doesn’t get charged 
when exiting the parking garage 

Polling Places With Voter Parking Garages

Approaching the Polling Place
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LEFT: It was easy to determine this polling
place with the VOTE feather-flagged sign.

RIGHT: Polling place has nice flow to 
guide voters in and out of parking lot.

Approaching the Polling Place
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Required Postings
Legally required postings are noted with an asterisk * throughout this presentation.

• Vote Here Signs* 

• Distance Marker* (Form 7-35)

• Curbside Voting Sign - Notification by Phone Number * (Form 7-43)

• Curbside Voting Sign - Notification by Ringing Bell * (Form 7-44)

• Disabled Access Postings*

Outside

Polling Place | Outside
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https://www.sos.state.tx.us/elections/forms/pol-sub/7-35f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-43f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-44f.pdf


Vote Here Signs*
• Directs voters to the polling 

place from the street 
and/or parking area

Polling Place | Outside
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Distance Marker*
•No Electioneering or Loitering within 

100 feet of the entrance to the polling 
place.

•A sign should be posted in each 
direction from the entrance of the 
polling place.

•Place signs at the 100 feet boundaries 
that are clearly visible to voters as 
they approach the polling place.

Polling Place | Outside
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Distance Marker*
•Use a measuring wheel and mark the spot 

with spray paint, if possible, when 
delivering and preparing polling places 
before polls open.

•Make 100 feet string bundles to send out to 
measure distance for signs.

Polling Place | Outside
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Distance Marker*
•Consider weather factors, the time of the year 

and the season, for the region your county or 
entity is located. 

•Strong winds, rain and even snow can create a 
major battle with signs during early voting and 
on election day.

•Determine if wooden or wire stakes or plastic 
cones suit your polling place the best. 

•Laminate or use corrugated signs if possible.

Polling Place | Outside
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Curbside Assistance Signs*
Alerts voters, who may be unable to enter the 
polling place, that there is an option to vote at 
the curbside.

The sign provides a telephone number that 
voters can call or text to request assistance from 
an election officer.

NOTE: The Curbside Voting Sign - Notification by 
Ringing Bell, is also available. This option allows a 
voter to press a button or intercom.

Polling Place | Outside
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Curbside Assistance Signs*
• Do not use the Accessible (Disabled) parking 

spaces.
• Voters could receive a ticket if they do not 

possess the proper credentials to park in a 
disabled space.

• Create temporary remedies as needed:
• Directional signage to show where the 

Curbside Voting area is located.
• Place in an area designated for curbside voting.
• Block or mark area off with traffic cones if 

needed.
• Place signs where they can be read whether the 

voter is parked in a space or from a location where 
a call button can be pressed from a vehicle.

Polling Place | Outside
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Disabled Access Postings*
• Indicates the direction of 

an unobstructed path to 
the nearest accessible 
entrance for voters with 
disabilities.

• Make sure signage is visible 
at all times.

Polling Place | Outside

28



Required Postings
Legally required postings are noted with an asterisk * throughout this presentation.

• Precinct(s) / Vote Center(s) 

• Notice of Four Nearest Countywide Polling 
Place Locations* (Form 7-51)
Used for Vote Center Program

• Notice of Change in Polling Place*
(Form 7-50)

• Notice of Consolidated Precinct*
(Form 7-49)

Entrance/Door

• Notice of Prohibition of Handguns in the 
Polling Place (Form 7-40)

• Notice of Voting Order Priority* 
(Form 7-38)

• Place for Early Voting *
Used only in Early Voting (Form 7-13)

• Notice of Total Number of Voters                
Who Have Voted* (Form 7-24)
Used only on Election Day

Polling Place | Entrance/Door
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https://www.sos.state.tx.us/elections/forms/pol-sub/7-51f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-50f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-49f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-40f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-38f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-13f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-24f.pdf


Required Postings
Legally required postings are noted with an asterisk * throughout this presentation.

• Other Signs:
• Directional signage of where voting is 

being conducted
• Clearly mark the voter entrance 

Entrance/Door

• The presiding judge shall post in a 
prominent place on the outside of each 
polling location a list of the acceptable 
forms of identification. 

• If other languages are required please 
post a sign with those languages as well.

Polling Place | Entrance/Door

Notice of Acceptable Identification Poster 
(English) * (Form 7-47)
Notice of Acceptable Identification Poster 
(Spanish) * (Form 7-48)
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https://www.sos.state.tx.us/elections/forms/id/poster-8.5x14-aw-voter.pdf
https://www.sos.state.tx.us/elections/forms/id/poster-8.5x14-aw-voter-sp.pdf


Required Postings
Legally required postings are noted with an asterisk * throughout this presentation.

• Sample Ballot(s)* / Vote Centers: Bedsheet 

• List of Declared Write-in Candidates* 
(Form 3-5 )

• Notice of Acceptable Identification Poster*
(Form 7-47) 

• Voter Information Poster* 
(Form 7-36)

• Voter Complaint Information Poster* 
(Form 7-37) 

Voter Information

• Voting Instructions for Voter-Marked, Hand-
Tallied Paper Ballots* (Form 7-41)

• Voting Instructions for a Hand-Marked 
Digitally Scanned Ballot* (Form 7-42)

• Notices of Debt Obligation,* if applicable 
(May be placed in a binder and made 
available on the check-in table)

• Notice of Election
• Notice of Cancellations

Polling Place | Voter Information
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https://www.sos.state.tx.us/elections/forms/pol-sub/3-5f.pdf
https://www.sos.state.tx.us/elections/forms/id/poster-8.5x14-aw-voter.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-36f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-37f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-41f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-42f.pdf


Required Postings
Legally required postings are noted with an asterisk * throughout this presentation.

• Repeated Signs:
• Notice of Voting Order Priority* 

(Form 7-38) 
• Notice of Prohibition of Certain Devices 

within 100 Feet of Voting Station* 
(Form 7-39)

• Notice of Prohibition of Handguns in the 
Polling Place 
(Form 7-40) 

• Other Resources:
• Map of Voting Precinct(s) / Map of Polling 

Places / Map of the Political Subdivisions

Voter Information

Polling Place | Voter Information
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https://www.sos.state.tx.us/elections/forms/pol-sub/7-38f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-39f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-40f.pdf


Required Postings
Legally required postings are noted with an asterisk * throughout this presentation.

• Clearly mark doors with voter ENTER and 
EXIT signs, if possible

• Keep additional Sample/Bedsheet Ballots 
available

• Notice of Acceptable Identification Poster 
(English)*(Form 7-47)

• Notice of Acceptable Identification Poster 
(Spanish)* (Form 7-48)

• Any other signage approved by the 
Secretary of State that may be helpful to 
voters when inside the polling place.

Qualifying Station
• Add No Cell Phones / Recording Devices signs 

with SOS approval

Polling Place | Voting Area
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https://www.sos.state.tx.us/elections/forms/id/poster-8.5x14-aw-voter.pdf
https://www.sos.state.tx.us/elections/forms/id/poster-8.5x14-aw-voter-sp.pdf


Required Postings
Legally required postings are noted with an asterisk * throughout this presentation.

• List of Declared Write-in Candidates* 
(Form 3-5)
Post with sample ballot and in each 
voting station. 

• Notice of Prohibition of Certain 
Devices within 100 Feet of Voting 
Station* (Form 7-39)

• No Cell Phones / Recording Devices 
signs

Voting Booths

• Voter Instruction Poster 
Poster must contain certain information 
in each voting station and in one or 
more other locations in the polling 
place where it can be read by persons 
waiting to vote.
• Voting Instructions for Voter-Marked, 

Hand-Tallied Paper Ballots* (Form 7-41) 
• Voting Instructions for a Hand-Marked 

Digitally Scanned Ballot* (Form 7-42)

Polling Place | Voting Area
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https://www.sos.state.tx.us/elections/forms/pol-sub/3-5f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-39f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/7-42f.pdf


Required Postings
Legally required postings are noted with an asterisk * throughout this presentation.

• Use directional signage
• Label As OFFICIAL BALLOT BOX
• Add CAST BALLOT HERE Sign

Ballot Box

CAST 
BALLOT 
HERE

(NEED SOS APPROVAL)

Polling Place | Voting Area
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EMITIR 
SU VOTO 

AQUÍ
(NEED SOS APPROVAL)



Best Practices
• Assign tasks to poll workers

• Signs and Posting
• Inside
• Outside
• Voting Equipment
• Qualifying Station
• Voter Information

• Check signage periodically
• Weather proof your signs that can be re-used 
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WEBINARS TRAINING RESOURCES

ELECTIONS DIVISION
elections@sos.texas.gov

800-252-8683
ELECTION SECURITY TRAINERS

electionsecurity@sos.texas.gov 

AVAILABLE SUPPORT
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