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Overview of Filing Process

e Candidates must file different documents with two different offices. The
documents must be filed in the correct order.

* First, a candidate must file the Acknowledgement of Director Duties with the
Chief Appraiser of the Appraisal District.

e Second, the candidate must file the Candidate Application (and filing fee or
petition) with the County Clerk, or in the counties that have an Election
Administrator, the County Election Administrator.
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Candidate Application

* NEW LAW: Candidate must file their application for a place on the ballot with the county
clerk or elections administrator (depending on whether the county has a clerk or EA)

* This for used to be filed with the county judge, but the law changed the filing
authority

* The application must be filed between Saturday, July 18, 2026 and 5 p.m. Monday,
August 17, 2026

* Forms:
e Application for a Place on the General Election Ballot (Form 2-49); or
e Declaration of Write-in Candidacy (Form 2-55)

* Please note that this is the general form for applicants for candidates for local
subdivisions, not a special form for appraisal-board candidates.


https://www.sos.state.tx.us/elections/forms/pol-sub/2-49f.pdf
https://www.sos.state.tx.us/elections/forms/pol-sub/2-55f.pdf
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Candidate Application Cont’d

Candidates must be elected at-large by place
* At-large by place 1, at-large by place 2, and at-large by place 3 position.
* The place should be included in the “Office Sought” line
* This means candidates must indicate on their application the at-large position for
which they are running.
* If candidate fails to provide this information, the application should be
rejected due to form, content, and procedure issues.

* This form must be notarized.
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Candidate Application Cont’d

 Remember to fill out at least every box on the form that is not optional. Failure to
fill out the required boxes may result in rejection of the application.

* Best practice: it is better to submit the application at the start of the filing period
than the end. That way, if the application is rejected, the applicant has time to file
another application.

* Just because the filing authority take receipt of the application at time of filing
does not mean it won’t be rejected later if a defect is discovered. This is why it is
helpful to file early.

* Candidate applications cannot be amended after filing—if an application is
rejected, the applicant must file a new application.
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Candidate Filing Fee

* Every candidate who submits an application for a place on the ballot must also
submit either a filing fee or a Petition in Lieu of a Filing Fee for a Local Political
Subdivision (Form 2-51) signed by a minimum number of qualified voters at the

same time.
* The filing fee or petition must be submitted with the application.

* The filing fee for a place on the ballot is:

S400 for a county $200 for a county

with a population of
less than 200,0000

with a population of
200,000 or more



https://www.sos.state.tx.us/elections/forms/pol-sub/2-51f.pdf
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Petition in Lieu of a Filing Fee

If candidates do not want to pay a filing fee, they can submit a petition with voter
signatures instead.

The minimum number of signatures that must appear on the petition is the lesser of:

e 500; or

e Two percent of the total vote received in the county by all the candidates for
governor in the most recent gubernatorial general election, unless that number
is less than 50, in which case the required number of signatures is the lesser of:

e 50; or
e 20 percent of that total vote.
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Method of Filing

* Applications can be delivered in person or by mail.
* If by mail: Must look at time of receipt, NOT postmark.

e Receipt = actual possession of filing authority or agent, or time
deposited in the authority’s mail box.

* Application cannot be submitted in parts. All parts must be submitted at
the same time.

* If a candidate submits a filing fee along with an application, it MAY NOT be
submitted via email or fax.

* If a candidate submits a petition in lieu of a filing fee along with an
application, those may be submitted together via email or fax.
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Acknowledgement of Director Duties

« NEW LAW: an individual may not file an application for a place on the ballot for
an elected position on the board of directors of an appraisal district unless the
individual has signed the Acknowledgement of Director’s Duties of Member of

Appraisal District Board of Directors.

* The signed acknowledgement must be submitted to the chief appraiser of the
appraisal district.
* Note: This means that candidates will submit their acknowledgment form to a
different officer than they will submit their application for a place on the
ballot!

10



Texas Secretary of State

ELECTIONS DIVISION

Acknowledgment Cont’d

248
Prescrined by Secretary of Stste
Section £ 0302, Texas Tax Code
1rm2s

* The acknowledgement form (2-68) is AcxnowLEDGMENT OF DUTIES OF MEMBER OF

APPRAISAL DISTRICT BOARD OF DIRECTORS

available on the SOS elections forms e —

directors of an appraisal district. | understand that the statutory responsibilities incdude:
(1) establishing the appraisal district office;

(2) hiring a chief appraiser;
E ! a g ( . (3) adopting the appraisal district’s annual operating budget after filing notice and holding

a public hearing;
(4) adopting a new budget if voting taxing units disapprove of the initial budget;
(5) determining whether to remove members of the appraisal review board if the board

° F i I e befo re t h e Ca n d i d ate :rdrl;f;:: ::1:1: appraisal district is the appointing authority and potential grounds

(6) notifying voting taxing units of any vacancy in an appointive position on the board and
- ° - - electing a replacement from submitted nominees;
appllcatlon fallure to Submlt the (7} appointing a persan to fill a vacancy in an elective position on the board;
(8) electing a chairman and a secretary of the board at the first meeting each year;
(2) holding board meetings at least quarterly;
° (10} developing and implementing policies regarding reasonable access to the board;
a C k n OW I e d e rr] e nt CO u I d re S u It I n {11) preparing information describing the board"s functions and complaint procedures and
g miaking that information available to the public and to participating taxing units;
(12) notifying parties to a complaint filed with the board of the status of the complaint,
unless otherwise provided;

rej ection of the a pp lication. (19 It o Ppiin ey koot 3 ey ye ko

(14) annually evaluating the performance of the taxpayer liaison officer and any deputy
taxpayer liaison officers, including reviewing the timeliness of complaint resolution;
(15) referring matters investigated by a taxpayer liaison officer relating to the appraisal

* Must be signed and dated, but does i S oo e ol e G e

(16) dewveloping a biennial written plan for the periodic reappraisal of all property in the

hd appraisal district, filing notice and holding a public hearing on the plan, approving the
n Ot n e e d to b e n Ota r I Z e d plan, and distributing copies of the plan to particdpating taxing units and the
L4 comptroller;

(17) making agreements with newly formed taxing units on an estimated budget allocation
for that taxing unit;

(18) having am annual financial audit prepared by an independent certified public
accountant, delivering a copy of the audit to each voting taxing unit, and making the
audit available for inspection at the appraisal district office;

(19) designating the appraisal district depository biennially;

(20) receiving resclutions from voting taxing units disapproving of board actions;



https://www.sos.state.tx.us/elections/forms/pol-sub/index.shtml
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Application Form in Detail

Prescribed by Secretary of State

e Required Boxes:
. d . f- 0 f I . Section 141.031, Chapters 143 and 144, Texas Election Code; Section 11.055, Texas Education Code
07/2025
I e nt I I Cat I O n O e e Ct I O n APPLICATION FOR A PLACE ON THE BALLOT FOR A GENERAL ELECTION

FOR A CITY, SCHOOL DISTRICT OR OTHER POLITICAL SUBDIVISION

L]
[ J O ffl C e S O u g h t a n d I e r m Sta t u S ALL INFORMATION IS REQUIRED TQ BE PROVIDED UNLESS INDICATED AS OPTIONAL! Failure to provide required information may result in rejection of applicatic

APPLICATION FOR A PLACE ON THE _November 3, 2026 GENERAL ELECTION BALLOT
TO: City Secretary/Secretary of Board (name of election)
[ J F u I I N a m e | request that my name be placed on the above-named official ballot as a candidate for the office indicated below.
OFFICE SOUGHT (Include any place number or other distinguishing number, if any.) INDICATE TERM

Sea Side County Appraisal Dist. Board of Directors, Place 1 FULL I:‘ UNEXPIRED

[ ] N a I I l e O n B a I I Ot FULL NAME (First, Middle, Last) PRINT NAME AS YOU WANT IT TO APPEAR ON THE BALLOT*

Jane Smith Doe Jane Doe

() H PERMANENT RESIDENCE ADDRESS (Do not include a P.0. Box or Rural Route. If | PUBLIC MAILING ADDRESS (Optional) (Address for which you receive
e r l I I a n e n e S I e n re S S you do not have a residence address, describe location of residence.) campaign related correspondence, if available.)

555 Sunny Drive

° . CITY STATE ZIP CITY STATE ZIP
Occupation Sea Side ™ | 78754
. . PUBLIC EMAIL ADDRESS (Optional) (address for | OCCUPATION (Do not leave blank) DATE OF BIRTH VOTER REGISTRATION VUID
which you receive campaign related emails, if available. NUMBER2 ional
® Fe I Ony CO nVl Ctlon Status h.JheymeDoe@fgak(ler*;lail.Ic:(famI " Propane Salesperson 07, 23 11974 ‘IOQOOE}O&JOC?

TELEPHONE CONTACT INFORMATION (Optional)

PY : : Home: Office: cell: (555) 555-5555
e n g O O n I n u O u S e S I e n C e FELONY CONVICTION STATUS (You MUST check one) LENGTH OF CONTINUOUS RESIDENCE AS OF DATE THIS APPLICATION WAS SWORN
| have not been finally convicted of a felony. IN THE STATE OF TEXAS IN TERRITORY/DISTRICT/PRECINCT FROM

I have been finally convicted of a felony, but | have been WHICH THE OFFICE SOUGHT IS ELECTED

* Oath, signature block, information "z et et
of person who administered oath ot o




£&% Texas Secretary of State

ELECTIONS DIVISION

Date and Type of Election

* The upcoming election is the November 3, 2026 General election

* CAD board elections will be on even-numbered years in the November general
election going forward

APPLICATION FOR A PLACE ON THE BALLOT FOR A GENERAL ELECTION

FOR A CITY, SCHOOL DISTRICT OR OTHER POLITICAL SUBDIVISION
LINFORMATION IS REQUIRED TO BE PROVIDED UNLESS INDICATED AS OPTIONAL! Failure to provide required information may result in rejection of applicatic

APPLICATION FOR A PLACE ON THE _November 3, 2026 GENERAL ELECTION BALLOT]
TO: City Secretary/Secretary of Board (name of election)
| request that my name be placed on the above-named official ballot as a candidate for the office indicated below.
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Office Sought and Term Status

* Must indicate that you are running for county appraisal district board, name of
county, and place.

* Check the “Full” term box unless the officeholder left office early and the
remainder of the term is up for election.

OFFICE SOUGHT (Include any place number or other distinguishing number, if any.) | INDICATE TERM

4

Sea Side County Appraisal Dist. Board of Directors, Place 1 FULL UNEXPIRED

N\

The place candidate is running for
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Full Name

e Use your full name, without nicknames

FULL NAME (First, Middle, Last)

Jane Smith Doe

MR SRR AR RIS & A -
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Name as You Want It to Appear on the Ballot

* First name or initials first, followed by ¢ Nicknames must not be slogans or

a nickname (if any) followed by the indicate a political, economic, social,
surname (Election Code Sec. 52.031) or religious view or affiliation.

e Can use a familiar form of a first name * Not titles are allowed, so no “Dr.” or
by which the candidate is known— “Coach” or “Lt.” etc.
“Liz” instead of “Elizabeth.” | LJFULL ___J UNEXPIRED

PRINT NAME AS YOU WANT IT TO APPEAR ON THE BALLOT*

* May add a nickname of one Jane "Slick" Doe
unhyphenated word of 10 letters or PUBLIC MAILINBNQDDRESS (Ontional) (Address far which vou receive
less by which the candidate has been

known for at least three years

Acceptable nickname
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Permanent Residence Address

* Will be used to determine if the candidate lives in the territory (the appraisal district).
e Cannot be a PO Box or other nonresidential address

* Even candidates subject to confidentiality must complete this box

* Candidates entitled to confidentiality under Gov’t Code 552.1175 must separately request
confidentiality from the filing authority for information on a candidate application

* Election Code Sec. 1.015: residence is “one's home and fixed place of habitation to which one
intends to return after any temporary absence.”

PERMANENT RESIDENCE ADDRESS (Do not include a P.O. Box or Rural Route. If | PUBLIC MAILING ADDRESS (Optional) (Address for which you receive

campaign related correspondence, if available.)

you do not have a residence address, describe location of residence.)

555 Sunny Drive
CITY STATE ZIP CITY STATE ZIP

Sea Side X 18754

o =

N N ———
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Public Email, Occupation, DOB, VUID

* Public email: Optional, is the email you would use for campaign-related

correspondence.
e Occupation—this line cannot be blank. Write “unemployed” or “retired” etc. if

that applies.
* Date of birth: used to ascertain that the candidate is old enough to run for office

e VUID: optional, but helps the filing authority ascertain voter-registration status

PUBLIC EMAIL ADDRESS (Optional) (Addressfor | OCCUPATION (Do not leave blank) | DATE OF BIRTH VOTER REGISTRATION VUID
which you receive campaign related emails, if available.) NUMBER? (Optional)
JaneDoe@fakemail.com Propane Salesperson 07, 23 ;1974 1090000000
\ Ensures candidate
Do not leave blank, s old enough to

even if out of work. hold office.
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Telephone Information

Telephone Contact Information: optional, but can help the filing authority find
you if there is something that needs to be communicated.

VA ' b W% W AV T AL WL | | IUIJHIIU UHIUUVUIUUII W 'I' I’—UI B W W W W W W W

TELEPHONE CONTACT INFORMATION (Optional)

Home:

Office;

Cell: (555) 555-HHH5

A A AR ITIEID A DA PSSR A A A R R e A K PSS AR AR ELLIAPmED
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Felony Status and Length of Residency

* The Felony-conviction status must be filled in!

* |f you have been convicted of a felony but pardoned or otherwise released from
disabilities, you must provide documentary proof of this with the application.

* Length of residency must be filled in. Remember that CAD Board applicants must
have resided in the territory for two years or more immediately before the

election date.

FELONY CONVICTION STATUS (You MUST check one)

LENGTH OF CONTINUOUS RESIDENCE AS OF DATE THIS APPLICATION WAS SWORN

[v] 1 have not been finally convicted of a felony. IN THE STATE OF TEXAS IN TERRITORY/DISTRICT/PRECINCT FROM
I have been finally convicted of a felony, but | have been WHICH THE OFFICESOUGHT IS ELECTED
10  vyear(s) 5 year(s)

pardoned or otherwise released from the resulting
disabilities of that felony conviction and | have provided

proof of this fact with the submission of this application.3 2 month(s) _4 month(s)

-_—1 - - - - emmanaa - T . ' - - T e . ' . e O - —
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School District Board-Only Box

* There is a box with questions about being required to register as a sex offender
that only candidates for need school boards must fill out.

|
This Box Must ONLY be Completed by Candidates for School District Board of Trustees
Check the Box Below:

| | Iam aware that | am not eligible to serve as a trustee of an independent school district if | am required to register as a sex offender under Chapter 62, Code
of Criminal Procedure.

*If using a nickname as part of your name to appear on the ballot, you are also signing and swearing to the following statements: | further swear that my

CAD candidates can leave this
blank
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Candidate Signature and Oath

* These boxes must be fully completed.

* Include the place number again.

IS 1U 1T HIdHTES gy DE HSLEW U LE vinvidgl waiue.

Before me, the undersigned authority, on this day personally appeared (name of candidate) Jane Smith Doe , who being by me here
and now duly sworn, upon oath says:

“1, (name of candidate) Jane Smith Doe , of Sea Side County, Texas, Being a candidate for
the office of Sea Side CAD Bd Place 1 , swear that | will support and defend the Constitution and laws of the United States and of the

State of Texas. | am a citizen of the United States eligible to hold such office under the constitution and laws of this state. | have not been determined by a final
judgment of a court exercising probate jurisdiction to be totally mentally incapacitated or partially mentally incapacitated without the right to vote. | am aware of
the nepotism law, Chapter 573, Government Code. | am aware that | must disclose any prior felony conviction, and if so convicted, must provide proof that | have
been pardoned or otherwise released from the resulting disabilities of any such final felony conviction. | am aware that knowingly providing false information on
the application regarding my possible felony conviction status constitutes a Class B misdemeanor. | further swear that the foregoing statements included in my

application are in all things true and correct. X wa 5’W pﬁ@

SIGNATURE OF CANDIDATE
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Oath and Notarization

e Oath must be administered by someone authorized to administer oaths under
Government Code Chapter 602. Notary public is most common authority
available to administer oaths.

* The person who administers oath must complete the notarization block:

el L R T etk L ™
=4

Sworn to and subscribed before me this the day of , , by
(day) (month) (year) (name of candidate)

Signature of Officer Authorized to Administer Oath?* Printed Name of Officer Authorized to Administer Oath

Title of Officer Authorized to Administer Oath
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Check Before Submitting the Application

Things to Look For

e Are all the boxes filled in?

e Did you include a filing fee or petition?

e |f you paid a filing fee, was it for the correct amount?

e |f you used a petition, was the petition properly filled out?

e \Was the petition properly signed and notarized by the circulators?
e Did you include the correct felony information, if applicable?

e \Was the application signed and notarized?

25
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Important Things to Remember Regarding
Petitions

Unless prescribed by a city charter or outside statute, there is no statutory “first day” that a candidate
may begin collecting signatures for a nominating petition or petition in lieu of a filing fee under the
Election Code.
If a candidate circulates a petition, the voters who sign the petition must be registered voters of the
territory.
Candidate may have multiple people circulate petition on their behalf

» Affidavit of Circulator must be completed for each group of petitions circulated. The affidavit at

the bottom of the page must accompany each part but is not required for each page of signatures.

» Affidavit of circulator need only be sworn on one page to serve for multiple pages
from the same circulator.

* Asingle notarized affidavit by any person who obtained signatures is valid for all
signatures gathered by the person if the date of notarization is on or after the date of
the last signature obtained by the person.

An deficiency on the petition CANNOT be cured with information provided on the application.
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Petition in Lieu of Filing Fee

* Must be submitted in person, by mail, by email or by fax.

 Petitions must be submitted along with the candidate’s application.
* A candidate cannot supplement or amend a petition once it has been filed.
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Candidate Confidentiality
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Public Information

* An application for a place on the ballot, including an accompanying petition, is
public information immediately on its filing.

* Any written documentation attached to a candidate’s application would
also be public information upon filing as it is considered part of the
application.

[Sec. 141.035]
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Candidate Confidentiality

* Individuals who are eligible for address confidentiality under Section 552.1175 of
the Government Code may file Form 2-67 Request for Confidentiality for
Candidates (PDF)

* Our office recommends the candidate file the confidentiality request at the same
time they file their application for a place on the ballot with the filing authority.

 |f an eligible candidate submits a request for confidentiality and provides the
required documentation then the individual’s home address, home telephone
number, emergency contact information, date of birth, social security number,
and whether the individual has family members must be restricted from public
access.


https://www.sos.state.tx.us/elections/forms/pol-sub/2-67f.pdf
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Resources
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Elections & Voting Business Services

Local Candidate’s Guide

Candidate’s Guide for Local Political Subdivisions Voter Registration Resources

VoteTexas.gov - Voter Information

Conducting Elections

Requirements for local offices (municipalities, school districts, other districts) in Texas vary according to the political subdivision. Therefore, you
must contact the political subdivision where you are interested in running for office for qualification requirements, filing periods and other

relevant information. At a minimum, you will be required to file an application for place on the ballot with your political subdivision Candidate Information

For general information regarding local elections, please see our outlines for- Officials and Officeholders

» Qualifications for Local Political Subdivisions
Filing_as a Candidate in a Local General Election

Procedures for Write-in Candidate in & Local Election Ru nning for Cou nty Appraisal DiStNCtS in 2026

Local Election to fill 2 Vacancy - Running for an Unexpired Term

Frequently Asked Questions on Candidacy, NOTE: the candidate process outlined below only applies to counties with a population of 75,000 or more.

Candidacy for Local Political Subdivisions

Senate Bill 2 (88th Leg., 2nd C_S.) made a number of changes to the Tax Code regarding the compaosition of Appraisal Districts. Senate Bill 2 added Section 6 0301 of the Tax Code to provide that

Terms, Qualifications and Vacancies
Voter Registration for Candidates FAQ
Changing Election Dates for Local Political Subdivisions

an appraisal district in a county with a population of 75,000 or more is governed by a board of nine directors. The board is composed of both appointed and elected directors. Five of the directors

are to be appointed by the taxing units that participate in the district in the manner prescribed by Section 6.03 of the Tax Code. Three directors are elected by majority vote at the general election

for state and county officers by the voters of the county in which the district is established. The county assessor-collector serves as an ex officio director.

Running for County Appraisal Districts in 2026

The elected members of the board will then serve staggered four-year terms beginning on January 1st of every other odd-numbered year. (Section 6.0301, Tax Code). Following the initial election
of the elected directors of an appraisal district that occurred on May 4, 2024, directors are now elected as provided by Section 6.0301 of the Tax Code beginning with the general election

conducted in November 2026. Directors that are elected in November 2026 will take office on January 1, 2027.

For more information on County Appraisal District elections, please see our page on Elections for Appraisal Districts in Counties with a Population of 75,000 or More.

Candidate Application & Filing Period

* Filing Period and Filing Authority:
o An application for a place on the ballot for the office of elected director of an appraisal district must be filed with the county clerk/elections administrator
= NEW LAW: Pursuant to HB 3575 (89th Leg_, R.S.), effective immediately, candidates must file their application for a place on the ballot with the county clerk/elections

administrator. Candidates can no longer file their application with the county judge

o The application must be filed between Saturday, July 18, 2026 and 5:00 p.m. on Monday, August 17, 2026 33
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Important Information to Know

Questions the Office of the Secretary of State Cannot Answer

e Questions related to campaign treasurer appointments.

e Questions related to campaign finance reports.

e Questions about what words or images may or may not appear on
campaign signs.

e Questions about when or where candidates may place their campaign
signs.

e Questions about campaign mailers, text messages, and social media posts.
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Available Support

L] | 2]

e S
TRAINING RESOURCES

WEBINARS

elections@sos.texas.gov

800-252-VOTE e 512-463-5650

sos.texas.gov

35




	Slide Number 1
	Filing Process
	Overview of Filing Process
	Candidate Application
	Candidate Application Cont’d
	Candidate Application Cont’d
	Candidate Filing Fee
	Petition in Lieu of a Filing Fee
	Method of Filing 
	Acknowledgement of Director Duties
	Acknowledgment Cont’d 
	Completing a Candidate Application
	Application Form in Detail 
	 Date and Type of Election
	Office Sought and Term Status
	Full Name
	Name as You Want It to Appear on the Ballot
	Permanent Residence Address
	Public Email, Occupation, DOB, VUID
	Telephone Information
	Felony Status and Length of Residency
	School District Board-Only Box
	Candidate Signature and Oath
	Oath and Notarization 
	Check Before Submitting the Application
	Candidate Petitions
	Important Things to Remember Regarding Petitions
	Petition in Lieu of Filing Fee
	Candidate Confidentiality 
	Public Information
	Candidate Confidentiality 
	Resources
	Local Candidate’s Guide
	Important Information to Know
	Available Support



